COVID-19 Process Map for Red Clay Staff
Updated: August 18, 2021

I AM SYMPTOMATIC
AT HOME

I AM SYMPTOMATIC
AT WORK

Employee begins exhibiting
symptoms while at home. (See
the COVID-19 Self-Screener.)

Employee begins exhibiting
symptoms while at work. (See
the COVID-19 Self-Screener.)

Employee tests positive and may or
may not have symptoms.

Employee does NOT report to
work. Employee notiﬁes
supervisor.

Employee notiﬁes supervisor.
Employee will be isolated if
unable to leave the building
immediately.

Employee does NOT report to work.
Employee notiﬁes supervisor and
contacts healthcare provider.
Supervisor contacts building nurse.

Employee contacts healthcare provider or obtains a COVID-19 test.
Supervisor contacts building nurse.

I AM POSITIVE

I LIVE WITH SOMEONE
WHO IS POSITIVE

I EXPERIENCED
PROLONGED
EXPOSURE

Someone living in
employee’s home has tested
positive.

In the past week, employee
reports prolonged exposure
(less than 6 feet, for 15
minutes or more) to
someone who has tested
positive.

Employee does NOT report to work unless fully vaccinated.*
Employee notiﬁes supervisor. Supervisor contacts building nurse.

Employee contacts

Michele.Hartnett@redclayk12.de.us
if the expected absence will be 5
working days or greater. HR provides
guidance on returning to work and
procedures to follow.

Employee must be cleared by a healthcare provider or have a
negative COVID-19 test result veriﬁed by a licensed healthcare
provider. Documentation must be submitted to the school nurse prior
to returning to work.

Building nurse contacts DPH and
notiﬁes Supervisor of Health Services.

If positive: Employee notiﬁes supervisor by phone and contacts
healthcare provider. Supervisor contacts building nurse. Building
nurse will notify Supervisor of Health Services. Contact tracing will
be initiated. Per DPH, employee must self-isolate and avoid public
places. Employee contacts Michele.Hartnett@redclay.k12.de.us if the
expected absence will be 5 working days or greater. Employee must
obtain clearance from DPH, and submit documentation to the school
nurse and Michele.Hartnett@redclay.k12.de.us prior to returning to
work.

Per DPH, employee must self-isolate
and avoid public places. Employee
must obtain clearance from DPH, and
submit documentation to school
nurse and Michele.Hartnett@
redclayk12.de.us prior to returning to
work.

Employee contacts Michele.Hartnett@redclay.k12.de.us if
expected absence will be 5 working days or greater. HR provides
guidance on returning to work and procedures to follow.

Per DPH, employee must quarantine and monitor symptoms at
home due to exposure. Employee must obtain clearance from DPH,
and submit documentation to school nurse and
Michele.Hartnett@redclay.k12.de.us prior to returning to work.

Building nurse refers to the school nurse or, if you work
in the district ofﬁce or another location that does not
have a school nurse, the Supervisor of Health Services.
*See Exposure to COVID-19 When Fully Vaccinated &
Symptomatic for more information.

COVID-19 Process Map for Red Clay Students
Updated: August 18, 2021

I AM SYMPTOMATIC
AT HOME

Student begins
exhibiting symptoms
while at home.
(See the COVID-19
Self-Screener.)

Student must NOT
report to school.
Student’s family
contacts healthcare
provider and school
nurse.

I AM SYMPTOMATIC
AT SCHOOL

Student begins exhibiting
symptoms while at school.
(See the COVID-19
Self-Screener.)

School nurse evaluates
student. Student will be
sent to the school’s
isolation room to minimize
contact with others.

School nurse contacts
student’s family for prompt
pick up. Student must be
picked up within
1 hour of school nurse’s
call.
Student must be cleared by a healthcare provider or have a
negative COVID-19 test result veriﬁed by a licensed
healthcare provider. Documentation must be submitted to
school nurse, prior to returning to school.
Positive test results must be reported immediately to school
nurse. Contact tracing will be initiated. Student must receive
DPH clearance and submit documentation to school nurse,
prior to returning to school.

I AM POSITIVE

Student tests positive and may or may
not have symptoms.

Student must NOT report to school.
Student’s family must notify school
nurse.

School nurse informs DPH. If DPH
learns of the case ﬁrst, they will
contact school nurse. A DPH
epidemiologist will be assigned to
the case. School nurse reports the
case to the Supervisor of Health
Services.

Close contacts will be identiﬁed for
contact tracing. School nurse and
DPH epidemiologist determine which
close contacts need to be shared
with DPH.

Student must receive clearance from
DPH and submit documentation to
school nurse, prior to returning to
school.

I LIVE WITH SOMEONE
WHO IS POSITIVE

Someone living in student's
home has tested positive.

Student must NOT report to
school regardless of whether
they are showing symptoms,
unless student is fully
vaccinated.* Close contacts will
be quarantined and advised on
whether they need to be tested
due to potential exposure.
Student’s family must notify
school nurse.

School nurse informs DPH. If
DPH learns of the case ﬁrst,
they will contact school nurse.
A DPH epidemiologist will be
assigned to the case.

I EXPERIENCED
PROLONGED EXPOSURE

In the past week, student
reports prolonged exposure
(less than 6 feet, for 15
minutes or more) to someone
who has tested positive.
Student or student’s family
completes COVID-19
Self-Screener and reports
results to school nurse.
Student should NOT report
to school regardless of
whether they are showing
symptoms unless student is
fully vaccinated.*

School nurse informs DPH. A
DPH epidemiologist will
determine length of time
student should quarantine
and when they may return to
school.

Student must receive DPH clearance and submit documentation to school
nurse, prior to returning to school.
*See Exposure to COVID-19 When Fully Vaccinated &
Symptomatic for more information.

Exposure to COVID-19 When
Fully Vaccinated & Symptomatic
Updated: August 18, 2021

A fully vaccinated student
reports they did not pass
the COVID-19
Self-Screener for Red Clay
Students and Staff (i.e.,
they are symptomatic).*

Immediately notify the
principal and building
nurse.

Contact your healthcare
provider and either
obtain a clearance note
or a negative COVID-19
test prior to returning to
school.

If absence from school
is expected to be
greater than 5 days,
contact your school
principal regarding
missed student work
and assignments.

A fully vaccinated staff
member reports they did
not pass the COVID-19
Self-Screener for Red Clay
Students and Staff (i.e.,
they are symptomatic).*

Immediately notify the
principal and building
nurse.

Contact your healthcare
provider and either
obtain a clearance note
or a negative COVID-19
test prior to returning to
work.

If absence from work is
expected to be greater
than 5 days, contact
michele.hartnett@
redclay.k12.de.us
regarding leave.

Request a substitute if
appropriate.

Fully vaccinated is 14 days after your second shot of Pﬁzer or Moderna, or after your single shot of Johnson and Johnson.
Building nurse refers to the school nurse or, if you work in the district ofﬁce or another location that does not have a school nurse, the Supervisor of Health Services.
*This process applies to fully vaccinated students and staff members who are symptomatic. If a fully vaccinated student or staff member is asymptomatic, they may report
to school/work but they must continue to follow guidelines for mask wearing and physical distancing. In addition, they should be tested 3-5 days after exposure.

